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How to reconcile your inventory for Hansen’s, Refugee, and STD 
 
Function: Inventory Update 

Step # Execution Procedure or Input Expected Result or Output 

1 Hover over the Inventory Tab then select Current Inventory.    Inventory available to the specific program or site should populate. 

2 From the Inventory Worksheet update the quantity captured 
from the manual inventory count 

System should allow you to record a quantities you enter for inventory 
 

3 Click on Save System should adjust the program/site inventory to the quantity of 
each item entered.  System pop-up message appears indicate 
‘inventory saved successfully’. 

4 Click ok Pop-up disappears. 

 
 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

Inventory Update Screen 
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